REFERENCE INFORMATION FORM

(To be mailed to all prior employers, former churches, or personal references. The potential hiring church should fill in all blanks it can with information from application.)

CHURCH LETTERHEAD

Name of Applicant: _______________________________________________________

Name of Reference Contacted: ______________________________________________

Address of Reference/Employer/Church: ______________________________________

Name of Person Answering Form: ___________________________________________

Answerer’s job title: _________________________ Telephone: (____)______________

Did you receive the Authorization/Release signed by the Applicant with the letter from us requesting that you complete this form? Yes _____ No _____

Do you understand that the form authorizes you to tell us full information and releases you from any potential liability to the Applicant by being honest with us? Yes ____ 

No ____

The Applicant has informed us that she worked with your organization from the ____ day of _______________, 19____, through the _____ day of ______________, 20___.

Are these dates accurate? Yes ____ No____

Did the Applicant’s work or job functions include working with children/youth?

Yes ____ No ____  If yes, in what capacity and for how long? _____________________

_______________________________________________________________________

_____________________________________________________________________________

To the best of your knowledge and information, were there ever any allegations or charges that the Applicant was guilty of physical, emotional, or sexual abuse or misconduct of a child or youth? Yes ____ No ____ If yes, what were the allegations?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Do you have any suspicions or reasons, not necessarily provable or even believed by you, to cause you to suspect or believe that it may not be appropriate for the Applicant to work with children or youth? Yes ____ No ____ If yes, what are the reasons? ______________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

______________________
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Is there any other information you know of that would help us in evaluating this Applicant’s fitness for meeting the requirements of the job description or working with youth and children? _______________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________






_________________________________________






(Please print your name and date)

__________________________
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